
Mr. Pentoney     At A Glance  2016-17 8th Grade Procedures 

Responsibilities 

I. You are Responsible for Your Volume and Behavior 

1. It is crucial to our learning environment that you are cognizant of your volume and 

behavior during class. 

2. Your Attention When I Am Addressing You 

A. I raise my hand for a 5 count, at the end of which I expect all students to be 

listening politely and patiently. 

3. Your Assigned Seat is yours alone. 

4. The Four Work Environments 

A. Testing Environment 

1) You are silent. 

2) You have all necessary materials within your desk area and all non-

necessary materials are off of your desk and out of sight. 

3) You are required to have a book to read. 

4) You are to work on work that I provide specifically for after the 

assessment, or to read silently after you have turned in your assessment 

B. Individual Environment 

1) You are to work individually and silently until I say otherwise. 

2) All questions should be directed to me by raising your hand. 

C. Partner Environment 

1. You are responsible for your volume and behavior during various class activities, from group 

work to assessments to morning/afternoon announcements. 

2. You are responsible for the cleanliness of your table group’s area including the table tops, chairs, 

floor, counter space and sink(s) near your table group. 

3. You are responsible for completing your (own) work, from homework assignments to assessment 

questions. 

4. You are responsible for turning work in completed and on time to avoid late penalties and delays 

to updating your grade. 

5. You are responsible for identifying your turned-in papers by putting your name, core class, and 

date on each paper, regardless of fasteners used. 

6. You are responsible for the legibility of your work so that I can grade it accurately, and so that 

you don’t lose points and/or have to redo the assignment. 

7. You are responsible for writing “not done” on assessment papers if you need more time to finish 

the assessment (and later for crossing it off when you finish). 

8. You are responsible for seeking extra help when you need it. 

9. You are responsible for the state, location, and contents of your binder, and will not be given a 

detailed structure, or notebook tests (but you will be required to write notes during class). 

10. You are responsible for your grade by checking regularly for missing assignments, and by making 

sure that your behaviors and habits in and out of class are supporting your success.  

11. You are responsible for following any and all reasonable teacher/administrator directions as 

soon as they are given. 

 



1) You are to work quietly with only one other person. 

2) This person must sit next to you unless otherwise specified. 

3) You may not consult a person (or people) who is not your partner. 

D. Group Environment 

1) You are to work quietly with the people at your table group. 

2) You may not talk across tables. 

II. You are Responsible for the Cleanliness Your Table Group’s Area 

1. This includes keeping clean: 

A. Your group’s table tops 

B. Your group’s floor area 

C. Your group’s chairs 

D. Your group’s counter space 

E. The sink(s) closest to your group 

III. You are Responsible for Completing Your (Own) Work 

1. Assume everything is a grade! 

2. Assignments may be labeled as missing until they are completed, and test questions 

may be marked incorrect if left blank. 

3. Your parent/guardian may be notified if this becomes a trend, and other adults may be 

involved as well. 

IV. You are Responsible for Turing Work in Completed and On Time 

1. If you turn in work incomplete or after the deadline, it may be counted as late. 

2. If you turn in work to the wrong location, it may be counted as late. 

3. If you turn in work without proper identifiers, it may be counted as late. 

V. You are Responsible for Identifying Your Turned-In Papers 

1. Put your name, core class, and date (vertically in that order) in the upper left corner of 

each page you turn in (even if it’s paper-clipped or stapled – sometimes these come 

undone, and I will not spend time trying to figure out whose paper is the one without a 

name!) 

VI. You are Responsible for the Legibility of Your Work 

1. If I can’t read it, I won’t grade it. 

VII. You are Responsible for Writing “Not Done” on Assessment Papers 

1. Failure to write “not done” may result in your assessment being graded as-is! 

2. If you write “not done”, you will be brought up for the next available lunch period to 

finish the assessment. 

VIII. You are Responsible for Seeking Extra Help When You Need It 

1. You may ask for a pass ahead of time for lunch to seek extra help in a quick session or to 

finish work. 

2. After school tutoring is also available on Thursday afternoons until 4:00PM or 4:30PM. 

3. Note: You may be required to attend extra help sessions until you demonstrate a 

sufficient level of responsibility in this regard. 

IX. You are Responsible for the State, Location, and Contents of Your Binder 

1. If you are missing something in your notes, it is your responsibility to get it from me or 

my website. 

2. If you lose your binder and/or its contents, it is your responsibility to amass them again. 



X. You are Responsible for Your Grade 

1. Check your grades often to see how you’re doing. 

2. Stay organized! 

XI. You are Responsible for Following Any and All Teacher/Administrator Directions 

1. Just by being you, you represent yourself, what you believe to be important, your 

parent/guardian, siblings and other family members, Mr. Pentoney and your other 

teachers, this school, and your administrators.  Your actions speak louder than your 

words.  If you don’t want people to remember that you don’t follow clear rules and 

simple directions (and don’t want them to tell other people about you in this way), then 

you need to at least follow clear rules and simple directions! 

Procedures 

XII. Lunch 

1. You must have a reason for coming to my room during lunch.  If you have no reason, or 

your reason is weak, you may be sent back down – even if you had a pass to come up. 

XIII. Sign Out/Sign In 

1. You are required to sign out when you leave my room, and to sign back in when you 

return, unless you are given permission not to.  This includes, but is not limited to: 

A. Using the restroom/water fountain during academic time 

B. Going to your locker during academic time 

C. Visiting another teacher’s room during academic time 

D. After school tutoring 

XIV. Homeroom and Dismissal 

1. During homeroom and dismissal, you are to get to your locker, then head into your 

designated room and sit down.  You are not to wander in and out of my room. 

2. During announcements, you are to be silent. 

Clarifications 

XV. Consequences 

1. Negative (These may be used individually, concurrently, or in succession) 

A. General and Behavior-Specific 

1) Silent Lunch 

2) Move seat (temporary or permanent) 

3) Parent Contact 

4) Administrative Involvement (including referral) 

5) Letter of Apology 

B. Academic-Specific 

1) Late penalty 

2) Redo and resubmit assignment 

3) Retaking a similar assessment at a later, non-class time.  (If the 

assessment was completed at the time of the incident, the average of 

the two scores will be used.) 

4) Test assessment corrections for ¼ credit required to earn back test 

grade 



5) Quiz assessment corrections for no credit required to earn back quiz 

grade 

6) Completing reinforcement activities to earn back your assessment grade 

during non-class time. 

7) Letter of apology required to earn assessment grade back, addressed to 

me, the class, and your parent/guardian. 

2. Positive  (These may be used individually, concurrently, or in succession) 

A. General and Behavior-Specific 

1) Parent Contact 

2) Administrative Involvement (including referral) 

3) Team Rewards 

B. Academic-Specific 

1) Extra Credit Opportunity 

2) Homework Pass 

3) Listen to Music While You Work 

XVI. Turing in Work 

1. Preparing Assignments/Assessments for Collection 

A. Your name, date of turn-in, and core should appear in this order: 

1) Your name will appear neatly in the upper left corner, and underneath… 

2) Your core class will appear neatly, and underneath… 

3) The date will appear neatly (at least month and day) 

2. Collecting Assignments/Assessments 

A. Assessment Turn-In 

1) When you are finished, and have looked back over your work, you will 

turn in your assessment sheet and additional materials (question 

sheets, etc.) to the designated location. 

B. Non-Assessment Assignment Turn-In (2 ways) 

1) You will turn in your non-assessment assignment when I call your table 

group. This means you must have it ready to go before class starts.  Be 

organized.  Any assignment turned in after the next table group is called 

is considered late. 

2) You will have 90 seconds to put your assignment into one pile at your 

table group.  After that, I will collect piles from each table group, and 

any assignment turned in after I collect will be considered late. 

a. Be organized and ready before class starts. 

3. Submitting Electronically 

A. I have to explicitly say that you may submit an assignment electronically.  If I 

make this the case for an assignment, it is then due by 11:59 PM on the day I tell 

you it is due. 

XVII. Extra Help and Tutoring 

1. You are responsible for seeking extra help when you need it. 

2. You may be required to attend extra help or tutoring sessions. 

3. You may request to attend extra help or tutoring sessions. 

 


